 SEQ CHAPTER \h \r 1MANAGER CHECK LIST FOR OPENING AND CLOSING TANEY FIELD
Prior to the week night game or first game on a weekend:
1. 
If you do not have one, get a key to the Knaack box from Judy or whoever is on duty at Taney/Markward during the week.  On weekends, TYBA will arrange for it to be open.

2. 
Open Knaack box, removing:

a. 
Four (4) bases

b. 
Blue tarps for backstop (unless they are already in place), with “S” hooks or ties to attach them to the backstop


c.
Bat holders for each dugout


d. 
Scoreboard (optional)

3. 
If needed, put blue tarps onto back and sides of backstop, using “S” hooks or ties attached.

4.
If the field has not been lined, use the liner in the Knaack box.  Similarly, if the field needs to be raked or dragged, please use tools which are in the shed or Knaack box.  Return all tools to the shed or Knaack box before starting the game.  On weekends, Bob Hyland will open the shed and bathrooms (see below).

5. 
Return Knaack box key to Markward staff if you have borrowed it (on week nights).

6. 
Measure where home plate should be placed: the back tip should be 40 feet from the pitcher’s rubber for AAA, and 46 feet from the pitcher’s rubber for Minor and Major League games.  Please carry a 40 or 46-foot length of string for this purpose.

7. 
There are marks on the fence to help you locate first and third base (60 feet from home plate).

At the end of week night games, and after the last game on Fridays, Saturdays, and Sundays:
1. 
Collect four (4) bases.

2. 
Remove scoreboard(s) and all numbers, if used.

3. 
Store all four bases, bases, tarp, bat holders, and scoreboard with numbers in Knaack box.

4. 
Return rakes and all tools to the shed or Knaack boxes.  Make sure shed is locked securely, provided Tee-ball is not still playing.  It locks automatically, without a key.  If Tee-ball is still playing, notify the managers that it will be their responsibility to lock the shed when their game is over.
5. 
Lock locks on all Knaack boxes. [NOTE: Knaack boxes can be locked without keys, by pushing firmly on locks.]

6. 
Markward staff will lock the bathrooms before they leave on week nights (Mondays through Thursdays).  On weekends (Friday, Saturday, Sunday), Bob Hyland (215-687-3904) will lock up the bathrooms.  If no one shows up to lock the bathrooms before you’re ready to leave, please have someone contact Bob!
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Please remember to have your families clean up all trash from the dugout, bleachers, and field area.  If trash cans are full, remove bags and take them to the curb at the corner of Taney and  Pine Streets.  Put a new trash bag in the trash can, from the Knaack box.  DO NOT leave if there is still rubbish in the dugouts, or if the trash cans are full!!!  We are all responsible for the trash!

NOTES:

1. 
Always have a copy of this list, and a copy of the rules, for all games!
2.
It is your option whether or not to use the TYBA scoreboards during week night games.  If you do put them up, please return them to the Knaack box at the end of the game.
